SCARTHO NURSERY SCHOOL

POLICY FOR REPORTING ACCIDENTS & INCIDENTS
	Reviewed 3 every years

	Autumn 2026

	To be reviewed Autumn 2029


ACCIDENTS:
· All members of staff have a duty to report all accidental injuries, including minor slips trips and falls, using the relevant accident reporting documents as adopted by the setting.

· A separate form must be used for each accident, and all elements of the form must be completed.  Members of staff completing the form should give as clear a report of the accident as possible and indicate what initial ‘treatment’ was given.
· If the injury sustained involves a bumped, head facial damage or suspected sprains etc., parents will be informed immediately as per our usual procedures for such injuries.

· The member of staff completing the accident form must sign it immediately.

· At the end of the session, the child’s parents will be informed of the accident and asked to read and sign the form.  This must then be passed to the School Business Manager/Administrative Assistant for filing.
· If the injury is of a more serious nature, a nominated First Aid Person should be summoned to review the situation and make a judgement about whether the child needs more expert treatment.  Parents will be contacted, informed of the situation and asked to come for the child to take them to the doctor or the hospital.
· If we are unable to get in touch with the child’s parents, an ambulance will be called, and a member of staff will accompany the child if a parent is not available. A member of staff will continue to try to contact the parents and/or other relatives on the child’s contact list and ask them to go straight to the hospital.  In such circumstances, Nursery staff who have accompanied the child to hospital are not able to agree to any medical procedures in the absence of the parents/carers.  We would assume that in life-threatening situations, the medical staff themselves would make an appropriate judgement.
· If the parents of the injured child are not happy with the way we have dealt with the situation, they will be given the opportunity to make a formal complaint.  This will be dealt with according to our Complaints Policy and Procedures.

· If a member of staff has an accident whilst on site, the same reporting procedures will be followed.  Serious injuries will be reported as per LA requirements.
· Accident reports will be monitored each term to try to establish if there is a pattern.  Appropriate risk assessments will be prepared, if a pattern is noticed, to reduce future risk.
· Near miss incidents are recorded and monitored on a termly basis. 

N.B.  Nominated First Aid Persons at Scartho Nursery will be displayed on notice boards around the site.
INCIDENTS:
· Incidents involving children will be dealt with sensitively and in line with procedures outlined in our Behaviour Management Policy.

· A separate form must be used for each incident.  Members of staff completing the form should give as clear a report of the incident as possible.  The names of any other staff members/adults witnessing the incident should be included.

· At the end of the session, both the parents of the child causing the incident and the parents of the victim will be informed and asked to sign the form.

· If the injury sustained involves a bumped head or cuts and bruises to the face, parents will be informed immediately as per our usual procedures for such injuries.

· If the parents of the victim are not happy with the way we have dealt with the situation, they will be given the opportunity to make a formal complaint.  This will be dealt with according to our Complaints Policy and Procedures.

· If a member of staff is subject to unreasonable behaviour from a parent or other visitor, the same reporting procedures will be followed.  The member of staff and any witnesses will be required to sign the form, as will the person displaying the unreasonable behaviour.  The situation will be investigated further by the Head Teacher and members of the Governing Body if deemed necessary.

· Incident reports will be monitored each term to try to establish if there is a pattern.

NEAR MISS EVENTS:

A near miss event is defined as any event that could have resulted in an injury/damage to a child, adult or property.

· All members of staff have a duty to report all near miss incidents using the relevant documents as adopted by the setting.

· The Nursery school will be pro-active in addressing issues identified, so that actual incidents are minimised.

· Recorded near miss events will be monitored each term and a log kept of actions taken.
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