SCARTHO NURSERY SCHOOL

POLICY FOR VISITORS
	Reviewed every 3 years.

	Autumn 2026

	To be reviewed Autumn 2029



All members of staff will greet visitors to the setting in a positive, professional and friendly manner.


All visitors to the Nursery must request access via the intercom at the main gate, which is linked to the school office and to the Headteacher’s office.

If staff are outside with the children when visitors arrive, they must not give access even if the person is known to them.  Please advise the visitor to request access in the usual way. 
Visitors will be advised to report to the main office where the person on duty will greet them appropriately, ask for relevant identification, determine the purpose of their visit and ask them to sign the visitor’s book.  
There are visitor information leaflets available to draw attention to our Safeguarding offices and Fire Assembly points 


Visitors will then be given a ‘Visitor’ lanyard and escorted to the relevant adult or group to carry out their duties. A nominated member of staff will be responsible for escorting the visitor to other groups if necessary.

           The only visitors to the school who will be given a fob to allow access through the security doors are:

· Members of OFSTED Inspection teams.

· Adults from professional bodies.

· Governors

· Students on placements, with prior authorisation from the Headteacher.
             Under no circumstances will a visitor be left alone with individual or groups of children.

           All visitors must return their badges and fobs to the office and sign out as they leave. 
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